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SCCC Campus Security Authority Reporting

Description:

In accordance with federal law known as the Jeanne Clery Disclosure of Campus Security Policy
and Campus Crime Statistics Act, Suffolk County Community College is to disclose statistics concerning
the occurrence of certain criminal offenses reported to local law enforcement agencies or any official of the
institution who is defined as a ‘Campus Security Authority.’

The law defines “Campus Security Authority” as: An official of an institution who has significant
responsibility for student and campus activities, including, but not limited to, student housing, student
discipline, and campus judicial proceedings.

System Design:

The architecture and design portion has been constructed to give the Campus Security Authority
access to the entry application through the faculty portal. The data will be collected in various database
tables residing in the SQL Server and available for viewing to only specific individuals, as decided by the
Clery Compliance Officer. Confidentiality is of the utmost importance when dealing with these types of
crimes.

Conclusion:

In conclusion, the federal law known as the Jeanne Clery Disclosure of Campus Security Policy
and Campus Crime Statistics Act was enacted. The users expressed the need to replace their current process
to an electronic submission format.
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General SCCC Campus Security Authority Log In: The following is a list of instructions to assist any
of the Campus Security Authority personnel to process an incident when presented by any individual on
campus.
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Campus Security Authority (CSA) personnel will log into the portal and proceed into the Employee Tab.
On the upper right side there will be Campus Security Links — SCCC Campus Security Authority Reporting
application. All staff and employee members will have access to this link.
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SCCC Campus Security Authority Reporting Form

Clery Act

Campus Secunty Authority (CSA) contact information:

Complets i fom I an Inclaent was reporied 12 you

C5A Name

©SA Phone Number *

csaEmai +

€A Department

Date Incident Occurred
I Date Incident Occurrea

N

The application will pre-fill the initial information of your name, phone number email address and
department. The only editable field would be the phone number, this is the CSA number they would like to
be contacted at, in the event there are questions.
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Date Incident Occurred:
e Known Date — if date of the incident is known
e Reporting Party does not wish to provide
e  Other — semester i.e. Fall 2016
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Computer Center

Date Incident Occurred

Date Incident Occurred *
Known Date
Reporting party doss not wish to provide this information
Other (sxample: 201409)

Date Incident Reported *

42872016

Incident Information

Has this incident been reported to ancther office?
Yes

No, not to my knowtedge

This inomation s for Offic o Pubic Sty use. remato v
rsponsao an

15 oftender(s) known?

Does Reporting Party wish 1o be identified?
Yes
No

Location of Incident

Campus

Fiease ek <]

Selecto

Address (if Other)

—

Known Date:

If the date is known, an extra date field will be displayed for the CSA to fill out. This field is required if

“Known Date” is selected.
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Date Incident Occurred

Date Incident Qoeurred
® Known Date
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Please Specify Date
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Is offenders) known”
O yes

=

Does Reparung Farty wish 10 be identified?
) ves

O wo

Location of Incident

Campus

- Please setect ]
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Other:
If “other” is selected, a text field will be displayed for the CSA to specify, this field is required if “other” is
selected
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Date Incident Occurred

Dats Incident Occurraa

© Known Date

© Reporting pary does not wish to provide this information
) Other (exsmple: 201408)

Please Specity

Dats Incident Reportad -
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Incidant Information

Has Ihis InCident baen rEported ta another ofmce?

O ves

© Mo, not ta my knowledge

Is oftenderis) known?
o
o
Doss Reporung Party wish to be kentnsa?
O Yo
O Mo
Location of Incident

Campus

- Please Seloct- v

N T

Date Incident Reported:
This is the date the CSA has reported it to the system. It is pre-filled with the current date and is editable.

Incident Information:
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Incident Information ”

i3 this Incident bean raportad to SAother cfica?

1= offender(z) known?
O ves
O Mo
Doss Reperting Party wish o be idenned?
D ves.

Mo

Location of Incident

Campus
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Address (i Other]
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Incident Reported to another Office:

If the incident was reported to another office, then an additional field will appear allowing the user to enter

appropriate choices. At least one will be required if selected as “yes”

Incident Information

Has this incident been reported to another offica?
& Yes

O no, not to my knowleage

Puble Sarety use. s o v Iy

[E———
Yo, please select an appropriate choice(s)
T Poiice Depanment (o Gampus)

' Public Safsty (On Campus)

1 Dean of Students

T office of Title IX Coordinator

[ Health services.

71 counsenng services

1 other

s offender(s) known?

7 ves

O no

Specity name(s) of kaentitying Information

Doas Reparting Party wish to ba identified ?
)
O Ne

' Compus Secarty i, % |

0w -

[ = poew mpe m—

If the office does not appear in the appropriate choices, then the CSA would select “Other” at which time a
second additional field will appear to allow the CSA to specify. This is a required field should “Other” be

chosen.

Incident Information

Has this incident been reported to another offics?
® ves
No, ot to my knowiedge

“This informaton ks for Ofica of Publi: Safaty use. Pleass tormation
18D0TI80 1o a0 aMmics,

@ ncidont has besn

¥ Yes, please select an appropriate choice(s)
T Police Department {Off Campus)
) Public Satety (On Campus)
) pean of students
) omee of Twe Ix Coorainator
| Health Services
¥ counseling services
¥ other

It Other, please specity

L 1

15 offendar(s) known?
Yos
No
Specify name{s) of igentitying Informatian
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Offender Known:
The CSA can add information about the offender whether know or not. This is a required field if the
offender known field is “Yes”.
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Incident Information ~

Has this incident been reported to another office?
) ves

® No, notto my knowledge

Pisaze tis form v s been
feparied 1o anoiher ofice

Is offender(s) known?
 ves
No

Please specity name(s) of offender(s)

Does Reporting Party wish to be identified?
> ves

O Mo

Location of Incident

Addrass (if Other)

Street Addrioss

Reporting Party:

If the reporting party wishes to be identified, an addition field will be displayed for the reporting party’s
first and last name, along with the College ID if known. This field is also required if the party identity is
GGYeS”.

B N s occass sunymatfolk. ada Facuny/Clary.Acticamgus-sacurity-sutheiity-repotings © = @

Fle Edt View Fovorites Tools Help

Does Reporting Party wish to be identified?
® Yeos
Mo

Reporting Party

First Last

College id (sptional)

Location of Incident

campus
- Please Seiect - ~
Select whera the Incident accurred

Brief description of the incident * [Please take care to enter comments accurately
Comments cannot bs sdited once they have bean reported into the system.)

100D Characters Remaining
Check the appropriate answer to the following questions:

Did the crime occur at a College-sponsored activity or event? *
o -
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Location of Incident:
e  Ammerman Campus
Grant Campus
Eastern Campus
Culinary Center
Sayville Center
Other
Reporting party does not wish to provide information

i

in =
0] 11 Compc ety A= [0

Fle Edt View Fuorees Took Help

Location of Incident

Campus

1000 Characters Remaning

Check the appropriate answer to the following questions:

Did the crime occur 3t a College-sponsored activity or event? *
Yes
No
Reporting party does not wish to provide this information
Other

Classification

Group A Offenses.
MurderiNon-Negligent Mansiaughter
Negligent Mansiaughter
Robbery

] Aggravated Assault
1 Burglary
Motor Vehicle Theft

wiwx -

If the location is any of the 3 campuses, a second drop down box will appear displaying the buildings for
that campus.
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Location of Incident

campus
v

Selectuhete e ncoen oczunea

Select Building

[ Plemse Setecl - ~

1000 Graraciers Remaning

Check the appropriate answer to the following questions:

Did the crime occur at a College-spansared activity or event?
3 Yes

2 no

¥ Reporting party does not wish to provide this information
! other

Classification

Group A Omenses
L mureron-Neguigent Mansiaugnter
[ Neghgent Mansiaughtar

' robbery

100%

If the campus dropdown is “Other” other fields will appear for the CSA to specify the location with and
address of the location. These will be required if “Other” is selected.

.. e . —— — - — [P
CEYEN R veps eccess sunysulfolieduFeculty/Clery Act/campus-secusty

1 Campus Secui.. % | | () 25

Fle Edt View Fevortes Took Help

Does Reporting Party wish to be identified?
O Yes

0 No

Location of Incident
campus

Seactwners he macer occured

Please Specity

Address (if Other)

Strest Address

Address Line 2

city State | Province | Region

Unia Sates v
i ostl Gode Country

Brief description of the incident * (Please take care (0 enter comments aceurately.
Comments cannot bo edited once they have been reported into tho system.)

1000 Characters Remaining

Should the CSA select “Other” from a campus drop down. An additional field will appear to specify the
location within the campus.
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sunysaffolk edu Faci

Does Reporting Party wish to be identified?
Yes
O No

Location of Incident

Campus

Grant Campis &
‘Select where the ncident occurred
Select Building

Please Specify

Briet description of the Incident * (Pinase take care 1o enter comments accurately.
Comments cannot be adited once they have been reported into the system.)

1000 Characlers Remaining

Check the appropriate answer to the following questions:

0 or event?
3 Yes
No

) Reporting party does not wish to provide this information
Riwx -

[l il
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Brief Description of the

SCCC Campus Security Authority Reporting

Incident:

A brief description (up to 1000 characters) of the incident. Should the Campus Security Authority
require more in-depth information, they will contact the CSA. Care should be taken while entering this
information, as it cannot be edited once the form has been submitted.

Fie Gt e

m——————E Y]

Fmvorter Todke Mep

Brier description of tne Incident * (Ploass 1
Comments cannot bs sdited once they have b

1000 Characlers Remaining

Chack the appropriats answer to the following questions:

oid r at a Collegs
Yoz
o

does not wish 1o p

otner
Classification

Group A Offenses
MurderiNon-Negligent Mansiaughter
Negiigent Mansiaughtsr

1 Robbery

1 Aggravated Assautt

U surgary

T Motor Vahicle Theft

U arson

[ weapon Law Viclations
Drug Abuss Victstions

College Sponsored Event:
If the crime occurred at a college activity or event. If “Yes” or “Other” an additional field will appear for

the CSA to specify what

activity, event, or other.

1 heps. <2 sunysuffolk edu Facutry/ Clery Act/csmpus

1722 0 = @ & |/ @ Optievm Wiebeva [ R Empleysa sumc | 1 bmployes comyin] IR Campos Secun

1000 Characters Remaning

College Sponsored Event:

Did the crime occur at a College-sponsored activity or event? *
* ves
No
Reporting party does not wish to provide this Information
Otner
specity

Classification

Group A Offenses.
LI MurderiNon-Negligent Mansiaughter
[ Negligent Mansiaughter
[ Robbery

Aggravated Assault
I gurgiary
LI Motor Vehicle Theft

Arson

[ == B

Sl el ol
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Classification:

A list of Group A Offenses, Sex Offense, Hate Crimes, and/or Other Offenses. If a Hate Crime is selected,
to comply with 2014 VAWA Negotiated Rulemaking Final Consensus Language, a type of Bias field will
appear for the CSA to select as many as apply. This is a required field should a Hate Crime be selected.

g

| Burglary ~
71 motor Vehicle Theft

71 arson

| weapon Law Violations.
I Drug Abuse Violations
I Liquor Law Violations
sex offenses

7 Rape

~1 Fondling

T Incest

| statutory Rape
Hate Crimes
0 Larceny
O vandatism

| intinidation

71 simple Assault

ion about he type of bias INVOIVE In the crime.

“Adtions from 2014
Type of Bias

| Race

1 Reiigion

I Emnicity

1 Gender

] sexual Orientation
7 pisaviiity

“1 National Origin*

| Gender identity

Other Offenses

"~ Dating Violence v

———— T T =

The final questions asks if the CSA has advised the victim if they had the option to report the incident to
the local police department, if the victim wishes to have the police involved, and that the victim
understands they may contact the police at any time. Should any of these questions be answered “No” a
brief explanation is required.

) Opsi il - [0 = | B Campus e

Domestic Violence

Stalking

The victim was advised of hisiher reporting option to the Police Department.
Yes

® No

Explain

The victim does not wish to have police involvement.
Yes
® No

Explain

The victim understands that they may contact the Police Department at any time.
Yes

® No

Explain

Submit

Classification Definitions

+ Murder/Non-Negligent Manslaughter on-negligent) kamng ¢ man by another. NOTE: Deaths caused by
negligence. attempts to ki, a an
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When you submit the form, a pop up will appear to verify the information you have entered is correct.
Comments cannot be edited once they are entered.

=@ =

I hitpssccess sumysufflldu Faculty C ey Act/campus secuty-sithorty-repoting £ - @ || @ Optimm We., IEH Sufok Counc ¥ Suffol Couna Y Employee s I CompusS.. %

£ Weapon Law Vioiations
T brug Abuse Violations.
T Liquor Law Violations
SexOftenses
Rape
¥ Fonaling
Incest
[l statutory Rape
Hate Crimes
Larceny
Vandatism
Intimidation

Simpie Assault

Otner Oftenses.

Dating Viclence
Domestic Violence
stalking

The victim was advised of his/her reporting optior

® ves

No
The victim does not wish to have police involvement.

A second pop-up will appear letting the CSA know the form has been submitted and should they have
questions to contact the Clery Compliance Officer at 4212 should they have problems or concerns.

o
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SCCC Campus Security Authority Reporting Form

Meszage fram nebpage

[ T —
I g o o o 514

I

about these

st conlact 631-451-4212 o

Campus Secunity Authority (CSA) contact information:

Complete thes form f an incident was feported 1o you

Submt
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unreaa Search Current Mailbox (Ctri+E) 4,
d [ Campus Security Authority Reporting - Message (Plain Text) ? @ - O X|¢
MESSAGE McAfee E-mail Scan
. oy ane P % Mark Unread S ]
el X & o Qe Important P ek Unread | 4 Q
grore = 2 (= =
. . = »E(\- FL')d €3 To Manager | | B categorize- N &F’ B- |, "
& Junk~ Delete | Reply ij\y orward B - || Team Email - ove G- [y —— ranjate ‘som
Delete Respond Quick Steps ~ Move Tags i) Editing Zoom ~

Tue 5/10/201611:56 AM
q Job Connection

Campus Security Autherity Reporting
To RobertLeech

] cc robertieech

CsA form was submitted on: 5/10/2016 11:56:24 AM

R
Incident Id#: 16-051016-1156
Campus: 6
Building: 19

R

R

3l

An email will be sent to the Clery Compliance Officer as well as the Chief Diversity Officer/Title 1X
Coordinator.
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SCCC Campus Security Management Screens

Clery Act : For authorized personnel, they will be able to view, conduct interviews, and make
determinations with each incident that is reported. Those individuals will log into MySCCC and proceed to
the old portal. Within the old portal would be a tab for the Clery Act. Shown below
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B 13 v ookt sy o s 5 - 8 | I ik o | R ol [ campmsc]| B vy s [ G w2 )
e Edit View Favotes Tools Help

+- 1873, 700px = 12 2560 = 1024px @ sze75M8 0% =
2 W = 7 2

By clicking onto the Campus Security Authority Review, the below screen will be displayed. Depending on
the users access will determine if they have access to add/edit users access.

e —

. =l@
Q Y[R itos /sccess sunysuffolk eduTsculty/CleryAct/ndex.szp - & & ||l sufok Coun..| T Employee - .. I Campussec.| I sccc . x [ @ optimamv| |

Fie Edit View Fvorte: Took Help

Suffolk

SCCC Campus Security Authority
Pisase clickon  Ink o seecthe desred tas

 AddEdit Users Access
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By selecting the View/Review Cases link, the following screen will appear.

SCCC Campus Security Authority

SCCC Campus Security Authority Report:
e

e Title: Each incident will have its own incident ID for the college, this will not be the same as the
impact incident number should it be required to add the incident into impact. The 1D will consist
of yy-mmddyy-hhmm (year-date-time).

o The block will also indicate the status of the incident.

=  Open

= Closed
= Review
= |mpact

e Classification: the classification is the type of incident/crime that was committed (allegedly).
e Location: The location is where the incident occurred.

By clicking onto the specific incident ID the specific screen for that will be displayed.
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The below screen is specific incident screen. This screen shows the specifics of the incident and all the
information that was entered by the CSA.

= @ i

£~ @ 0| I sumok Coun..| I Employee .. I Campus Sec.| 1 5¢CC Ca.. | @ 1) Optimurn.. |

Fie £da then

Campus Security Authority:

Incident (D 16-051116-1306 Status: |Open |
Impact Number:

Submit Retum
Incident:

Date Reporte
Incident Dato:

Description:
Classification(s):

State: Zip:

hitps:/faceezs sunyzficlk. et Fecuty Rostes/ndexzp B00% -

= -

There are two fields that can be altered for those individual with the correct access. Should a person not
have the correct access, the submit button will not be visible, preventing them from entering any changes.

Impact Number: Impact number is the incident number that is created from impact.

Status: There are 4 statuses:
e Open - typically used when the incident is initially reported and the clery compliance officer(s)
have not investigated the allegations.
e Review — When the Compliance Officers are investigating
e Closed — The incident has been resolved
e Impact — Should the Compliance Officers deem necessary to enter the incident into Impact.
o Validation is in place where if a user is to place the incident in Impact, an impact ID
number is required to be entered into the system.
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Comments: The application is also equipped with a comments portion. In the top right hand corner of the
incident is a link “Comments”.

1k D s Myimap-Pant s~}

. HENEES NeEE gy
= | LKl

Gt | come
ST ) |1 cotors

P - @ C [ Sufile Coun..| I Employee - =..| I Compus Sec. | I SCCC Co.. | @ Optimam .

SCCC Campus Security Authority - Edit Announcement

SCCC Campus Securty Authortty > Help

SCCC Campus Security Authority

Campus Security Authority:

B o
Impact Numoer: =
oo .
S =
sl ol
Emait: Tecchrsunsufiot e
N e
Incident:
ol ool

sy
Classificaionts):  Arson,

= oa a3 = = a2 A0k e o o

By clicking on the comment link the following screen will appear.

——— .

e(é\'n itgee/feceeusumysifialt.cchyFscalty/Clery, Actfeomments.aspMincieenDa16-081T16- O ~ @ grlns,;.,.kc.,.,,.,,lﬂ;.“,,\,,,,.;m‘na,,.pm;.(‘, I 5CCCCa.. * | @ Optmum e
file Edt View Favortes Took Help

Incident ID: 16-061116-1146
Incident Comments
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The user may add any comment they seem necessary to assist any other Compliance Officer in determining
an outcome.

G I Pt syl ey A carrets g et a008n e 2 - @ || Sulbconn B Ermployee- o Compus Sec.. I SCCC Ca.. | @ 1) Optimumn.

Incident ID: 16-061116.1146

After entering your comments, they will show below the incident comment block. Should you wish to
make changes to your comments, simply click onto the edit link on the side of your comment. This will

then fill the incident block with the comments for you to modify.

If another Compliance Officer has added comments, those comments can only be altered by the individual
who entered them. So no one other than you can modify the comments that you have written, and you will
not be able to alter any other individuals comments.

- Edit Announcement

SCCC Campus Security Authority >> Help
SCCC Campus Security A%y

Campus Security Authority:

Incident ID: 16-051116-1146 status:
CSA User ID: 6078
CSA User Name: Robert Leech

CSA Phone Number: 45714492

CRA Fmail- loarhr@meunucfialle adi

If there are any comments associated with the incident a red flag will be displayed next to the comments
like with a number in parenthesis indicating exactly how many comments have been added.
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