
EVACUATION PROCEDURES FOR INDIVIDUALS WITH DISABILITIES 
 

 
 
Whenever there is a need to evacuate college buildings (e.g., fire drill, actual fire, bomb threat, 
etc.), it is important for all individuals inside the building to move as quickly as possible to a safe 
place outside the building. Note, however, that elevators are not to be used for evacuation, 
even by individuals in wheelchairs. 
 
Individuals with a temporary or permanent disability that could impede a safe, orderly, and 
prompt evacuation from a building in an emergency should follow the special evacuation 
procedures summarized below. 
 
Upon hearing a fire alarm or observing smoke, a fire, or other signs of an emergency situation, 
the designated college employee1 should ask if anyone needs assistance due to a temporary or 
permanent disability. If someone does need assistance, one or more volunteers should be 
solicited to provide support for the designated college employee during the evacuation process. 
 
Individuals with visual or hearing impairments and/or minor mobility impairments may 
need assistance in being escorted outside of the building. Any individual needing such 
assistance, or anyone having difficulty or appearing confused during an evacuation, should be 
escorted out of the building by the designated college employee or volunteer. Note that 
individuals with a hearing impairment may not be aware that an alarm is sounding. 
 
Individuals with more serious mobility impairments, including those who use wheelchairs or 
crutches or who otherwise need more than a minimum of assistance to evacuate, should be the 
last to be evacuated. Such individuals should not be left alone and they should be instructed to 
wait until other individuals have vacated the area before being evacuated. Once the area has been 
cleared, any such individual in an area and/or on a floor that has direct access to a building exit 
should be escorted by the designated college employee or volunteer to the nearest accessible exit 
leading directly out of the building. 
 
Should an individual with a mobility impairment be in an area and/or on a floor without direct 
access to a building exit, the individual should be escorted by the designated college employee or 
volunteer to the nearest Emergency Safe Haven for that building and floor. Note, however, that 
if the nearest Emergency Safe Haven is an enclosed stairwell, the individual should first be taken 
to the nearby Temporary Safe Haven or, if one does not exist, to a designated hallway location 
near the stairwell/Emergency Safe Haven, until the flow of traffic in the stairwell has ceased. 
The individual should then be escorted to the stairwell/Emergency Safe Haven at which time 

                                                 
1 For the purposes of these evacuation procedures, the “designated college employee” is defined as follows: 
• the instructor regarding any student in a classroom setting 
• the administrative supervisor or designee regarding any individual in an office or service area (note that the 

office supervisor will serve as the appropriate college employee if the administrative supervisor or designee is 
not available) 

• the immediate supervisor or designee regarding any college employee 



the designated college employee or volunteer should use the emergency telephone to notify 
emergency personnel of their location and that an individual with a serious mobility impairment 
needs assistance in being evacuated from the building. The designated college employee or 
volunteer should then follow the directions of emergency personnel as to how best to proceed. 
 
Should the evacuation be for a real emergency (i.e., rather than a drill), emergency personnel will 
proceed to evacuate the individual from the Emergency Safe Haven. Should the evacuation be 
for a drill, college security will inform the individual that a drill is in progress. 
 

Approved, President’s Executive Council 
February 16, 2000 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308030d730ea30d730ec30b9537052377528306e00200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /FRA <>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
    /ENU <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


