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NOTES

EDUCATI ONAL REQUI REMENTS FOR PROMOTI ON

An earned Doctorate (i.e., including MD, DDS., J.D,
DV.M, DQO) from a regionally accredited institution of
hi gher education shall satisfy the requirenment for a Master's
Degree plus any nunber of credits.

To satisfy the requirenent for a Bachelor's, Mster's, or
Doctoral Degree, said degree nust be awarded by a regionally
accredited institution of higher education, and it nust be in
t he field of t he candi date's primary pr of essi ona
responsibilities.

To satisfy the requirenent for credits beyond a Bachelor's or
Master's Degree, all credits nust be in the field of the
candidate's primary professional responsibilities, or in
areas which are clearly related to the candidate's primary
responsibilities (e.g., cognate subjects). Candi dates are
encouraged to seek approval from the appropriate Dean,
Provost, and Vice President before undertaking such graduate
cour sewor k

I n special circunstances, up to 25% of the additional credits
i ndicated beyond the Master's Degree may be undergraduate
hours in the candidate's field or in an area relevant to the

candidate's position at the College.' Note that such
undergraduate hours nust be attained after earning the
Master's Degree. In addition, a letter of intent outlining
such a program of study nust be filed and approved by the
appropriate Vice President in consultation wth the

Chai rperson of the Col | ege Peer Personnel Commttee.

| ndi vi dual s who hold a license, as provided by Article VII of
t he Education Law (as adopted 1978), which has a prerequisite
of a Bachelor's or higher degree, shall be deened to have
satisfied the requirenent for 15 credits. (Exanples: P.E.,
Pr of essi onal Engi neeri ng; CPA, Certified Public
Accountant; C.S.W, Certified Social Wrker; etc.).

Note that a candidate may not substitute nore than 50% of the
additional credits indicated beyond the Mster's Degree
through any conbination of under graduate hours, wor k
experience, performance, and continui ng education credits.



I ndi vidual s who are National Certified Counselors through the
National Board for Certified GCounselors (NBCC) shall be
deenmed to have satisfied the requirement for six credits.
I ndi vidual s who are certified in a specialty area through the
NBCC (i.e., in addition to National Certified GCounselor
status) shall be deened to have satisfied the requirenent for
three additional credits. Note that under no circunstances
can an individual receive nore than 15 credits through any
conbi nati on of |icenses and/or NBCC certification.

Where "experience" can be substituted for course credits, one
year of post-nasters, external experience shall be counted as
the equivalent of one credit, subject to the restrictions
stated in (a) - (d) below as determ ned by the appropriate
Vice President after consultation with the Chairperson of the
Col | ege Peer Personnel Committee’. Such experience nust be
fully docunented by the enployer in witing, including dates
of enploynent, description of job responsibilities, and
nunber of hours worked per week.

Note that work experience used at the tine of hiring to bring
an individual in at a higher step cannot be used as a
substitution for course credits. In addition, once an
individual is a full-tine enployee of the college, he or she
may not accunul ate nore than one-half year of work experience
towards pronotion in any given contract year

(a) In the Business-related areas, the experience nust be at
the managerial |evel, or involve significant decision-
maki ng authority and personnel supervision, or involve
the actual performance of professional duties (e.g., in
the case of Attorneys or Certified Public Accountants).

(b) In the Engineering-related areas, the experience nust
i nvol ve research and devel opnent, or engi neering design
or industrial production responsibilities, which are
directly related to the subjects being taught at the
Col | ege.

(c) In the Health-related areas, the experience nust involve
actual professional practice in the area being taught at
t he Col | ege.

(d) In the Counseling area, the experience nust be at a
professional level in an area or position which
enhances, and is directly related to, an individual's
primary work responsibilities at the Coll ege.

’Note that a candidate may not substitute nore than 50% of the
additional «credits indicated beyond the Master's Degree
through any conbination of undergraduate  hours, wor k
experience, performance, and continuing education credits.



Wiere "performance" is substituted for course credits® (e.g.,
publ i cation, exhibit, concert, etc.):

(a) The faculty nenber shall submt forrmal application with
Form A for such substitution.

(b) Every itemor event shall be eval uated independently by
the appropriate College Admnistrator and the Peer
Personnel Committee, with a recommendation as to credit
equi val ence.

(c) Final determnation of credit equivalence will be nade
by the appropriate Vice President after consultation
wth the Chairperson of the College Peer Personne
Comm tt ee.

Wiere appropriate, up to 25% of the additional credits
indicated beyond the Masters Degree may be continuing
education credits (CEU s)*. The formula used in such cases

will be 30 clock hours of CEUs for each graduate credit.
Requests to substitute CEU s for course credit nust be fully
docunented by the candidate (i.e., description, proof of

attendance, nunber of hours, etc.).

In highly extraordinary cases, maj or publications or
exenplary contributions to the fields of research judged to
be the equivalent of formnal graduate study, may be
substituted for part of the coursework (as distinct from
degree requirenents) indicated. Such substitution shall be
permtted only on rare occasions and only when approved by
both the appropriate Vice President and the Chairperson of
the Col | ege Peer Personnel Commttee.

In all cases where a candidate is requesting to substitute
either undergraduate hours, work experience, perfornmance,
and/or continuing education credits for graduate credit, the
request should first be sent to the appropriate Dean and
Provost for canpus review. Follow ng this canpus review, the

request will be forwarded to the appropriate Vice President
who, after consulting with the chairperson of the College
Peer Personnel Commttee, will nmake a final determnation in
the matter. Note that, where appropriate, candidates are
encouraged to request prior approval for the above-nentioned
activities.

*Note that a candidate may not substitute nore than 50% of the
additional «credits indicated beyond the Master's Degree
through any conbination of undergraduate  hours, wor k
experience, performance, and continuing education credits.



EDUCATI ONAL REQUI REMENTS FOR PROVOTI ON

Pronoti on
Ar ea

CGener al

requi renment:
applies to all
faculty unl ess
exception cited
bel ow.

English, Art
and Misic: may
substitute for
gener al

requi renent the
fol | ow ng:

Busi ness

rel ated areas:
may substitute
for general
requi renent the
fol | ow ng:

Engi neeri ng

rel ated and
Technol ogy
areas: may
substitute for
gener al

requi renent the
fol | ow ng:

Heal t h-rel at ed
areas: nay
substitute for
gener al

requi renent the
fol |l ow ng:

Counsel i ng: may
substitute for
gener al

requi renent the
fol |l ow ng:

To
Assi st ant
Pr of essor

Mast er s

Mast er s
or
Bachel ors + 24

and perfornmance

Mast er s

Mast er s
or
Bachel ors + 24
and experience

Mast er s
or
Bachel ors + 24
and experience

Mast er s

To
Associ at e
Pr of essor

Masters + 18

Masters + 18
or
Masters + 9

and perfornmance

Masters + 18
or
Masters + 12
and experience

Masters + 18
or
Masters + 12
and experience
or
Bachel ors + 36
and experience

Masters + 18
or
Masters + 12
and experience
or
Bachel ors + 36
and experience

Masters + 18
or
Masters + 12
and experience

To
Pr of essor

Masters + 36

Masters + 36
or
Masters + 21
and perfornmance

Masters + 36
or
Masters + 24
and experience

Masters + 36
or
Masters + 24
and experience

Masters + 36
or
Masters + 24
and experience

Masters + 36
or
Masters + 24
and experience



